Jomatok 5616/15
1o Hakazy YJIMC
B PiBHeHCEKIH 00jacTi
Big 08.02.2022 Ne 6-ar

IHOOPMALIAHA KAPTKA AQMIHICTPATUBHOI NOC/AYIN

O®OPMJIEHHA I BUAAYA NMACMOPTA FPOMAASIHUHA YKPATHMN
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Y 3B'i3Ky 3 BTPaTol0 /BUKpPaAEeHHAM
nacnopra rpoMaasiHuHa YKpaiHu 3pa3ska 1994 poky (y dopMi KHMKeUKn)

AOv6eHcbkun Bigain YAMC y PiBHEeHCbKin _o6nacrTi

(HaMeHyBaHHS cy6’ekTa HagaHHSA aAMiHICTPATUBHOI MOCyrn)

IndopmMauina npo cy6’ekTa HagaHHA agMiHiCTpaTUBHOI nocnyrm

HaiMeHyBaHHS opraHy, B SKOMYy 3[iNCHIOETbCA
ob6cnyroByBaHHs cy6'ekTa 3BEpPHEHHS:
TeputopianbHuin nigpo3ain AMC;

LeHTp HafAaHHSA aAMiHICTPAaTUBHOI MOCNYrN; [epXaBHe
nigNPUEMCTBO, WO HanexuTb 40 cdepn ynpaBniHHa AMC
Ta MOro Bif OKpeMIeHun nigposain

Ayb6eHcbkunii Bigain Y/MC y PiBHEHCbKIH 0b61acTi;

LHAT [ly6eHcbkoi micbkoi pagu

1. MiCL!,e.BHaXOLI,)KEH.!-m cyb’ekTa HaAaHHS m.[]y6Ho, Byn..[JparomaHoBa, 12
aAMiHICTpaTMBHOT NOCNyrn
MoHepinok: BMXigHUNA
BisTopok: 3 8:00 - 17:00
Cepepa: 3 9:00 - 18:00
2. IHdopMauia wono pexnMmy pobotn cyb'ekra YetBep: 3 8:00 - 17:00

HaZlaHHS aAMiHICTpaTUBHOI NOCNyru

M'atHnusa: 3 9:00 - 18:00
Cyb6oTa: 3 08:00 - 15:45
O6inHs nepepsa 3 12:00 - 12:45

TenedoH/dakc (AoBiakKn), aapeca eneKrTpoHHOI
3. nowtn Ta Beb-cant cyb’ekta HaAaHHA
aAMiIHICTpaTUBHOT NOCNYrn

(03656) 3 24 91, 5616@dmsu.gov.ua

HOpMaTMBHi aKTU, AKUMU pEernaMeHTYETbCA NOPAAOK Ta YMOBU HafaHHA aAMiHiCTpaTMBHO'I' nocnyrm

4. 3aKoHW YKpaiHu

3aKoH YKpaiHu «MNpo € AMHWI AepXaBHWIN geMorpadiuHuiA peectp
Ta [AOKYMEHTH, WO nNigTBEpAXYTb TIPOMaasiHCTBO Y KpaiHw,
noceiguytoTe 0coby umn ii cneuianbHUI CTaTyC»;

3aKoH YKpaiHu «[1po rpoMagsiHCTBO Y KpaiHu»;

3akoH Ykpainn «[Mpo cBob6oay nepecyBaHHs Ta BilbHMI BUOIp
MiCUuS MPOXWMBAHHSA B YKpaiHi»;

[Mono>eHHs Npo NacnopT rpoMagsiHMHA Y KpaiHW, 3aTBepaAXEHOM
noctaHosot BPY «[lpo 3aTBepa>eHHs MON0XeHb Npo nacropt
rpoMaZ siHMHa YKpaiHu Ta npo nacrnopTt rpoMagsHuHa Y KpaiHn ans
BWi3AYy 3a KOPAOH».

5. Akt KabiHeTy MiHicTpiB Y KpaiHu

MoctaHoBa KMY Bia 25.03.2015 N9 302 «[IMpo 3aTBEpAXXEHHS 3pa3ka
6naHka, TexHiuHoro onucy Ta Nopaaky opopmaeHHs, Buaadi, o6MHy,
nepecunaHHsa, BWIYYEHHS, TMOBEPHEHHA [AepXaBi, BW3HaHHS
HeAINCHMM Ta 3HMLLEHHSA nacnopTa rpoMaasHUHA Y KpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N2770 «[Jesiki NUTaHHS HaAAHHS
aAMiHICTpaTUBHUX Nocnyr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[lMpo 3aTBEepAXXEHHS
Mpasun peecrpauii MicL A NpoXxnsBaHH4A Ta NopsaaKy nepeaadi opraHamm
peecTpauii iHbopmMauii 4o €AMHOMO AepXXaBHOro AemorpadiyHoro
peecTpy>;

MoctaHoBa KMY Bia 26.11.2014 N° 669 «[po 3aTBepA>XeHHS
MopsaAKy OTPUMaHHSA, BWIYYEHHS 3 €AWHOMO [epXaBHOM
nemorpadiyHoro peectpy Ta 3HULWEHHSA BiauudppoBaHUX BigbUTKIB
nanbLiB pyK ocobu».

6. AKTU LLeHTpasbHUX OpraHiB BUKOHaB4YOi Baau

Haka3 MBC Bia 26.11.2014 N? 1279 «[po 3aTBepaXXeHHs 3pa3ka
3as8BU-aHKETU AN BHECEHHS iHdopMalili 40 EANHOIO [ ep>XXaBHOM
nemorpadiyHoro peectpy», 3apeectpoBaHmini B MiHicTepCTBi toCTUUl
Ykpainn 10 rpyaHs 2014 p. 3a N2 1586/26363;




Haka3 MBC Big 16.08.2012 MBC N¢ 715 «[1po 3aTBepaXeHHs
3pasKiB AOKYMEHTIB, AKi N0AATLCA A1 BCTAHOBJIEHHA HANEXHOCT AC
rpoMagsiHCTBa YKpaiHW, MNPpUIAHATTAS A0 rpoMagsHCTBa Y KpaiHu,
odopMieHHs HabyTrta rpoMaasiHCTBa  YKpaiHM, MPUMNUHEHHS
rpoMaasiHCTBa YKpaiHu, CKacyBaHHS pilueHb Npo 0opMIeHHs Haby T
rpoMagsHCcTBa YKpaiHM, Ta XypHaniB o06niky», 3apeecTtpoBaHuA B
MiHicTepcTBi tocTUUIi Y KpaiHn 7 BepecHa 2012 p. 3a N2 1549/21861 ;

Haka3z MBC Big 16.08.2016 N? 816 «[1po 3aTBepaxeHHs Mopsaky
npoBaA)XeHHs 3a 3asiBamMm Npo oOPMNEHHS AOKYMEHTIB 415 BUi3AY
rpoMagsH YKpaiHMW 3a KOPAOH Ha MNOCTIMHE NpPOXUBAHHS»,
3apeecTpoBaHui B MiHicTepcTsi tocTuuii Ykpainm 09 BepecHs 2016 p.
3a N? 1241/29371;

Haka3 MBC Big 13.04.2018 N2 311 «[po 3aTBEpaXeHHs 3pa3KiB
AOKYMeHTIB, Heo6XigHNX ANS BUNYYEHHS, TMMYACOBOIO BUWJ/TYYeEHHS
rnacrnopTa rpoMagsHuWHa YKpaiHu, nacnopTa rpoMagsiHUHa YKpaiHu ans
BUi3AY 3a KOPAOH, 3apeecTpoBaHui B MiHicTepcTBi tocTuLii YKpaiHm 27
kBiTHA 2018 p. 3a N° 531/31983.

AKTU

BNagwn/opraHiB MiCLLEBOIr0O CaMOBpPSAYBaHHS

MicLeBux opraHis BUKOHAaBYOI

BincyTHi

YMOBM OTpUMaHHSA

aaMiHicTpaTMBHOI nocnyrm

MinctaBa ANg oAepXaHHA afMiHICTpATUBHOI

nocnyru

BTpaTa/BuKkpageHHs nacrnoprta rpoMagsiHMHa Y KpaiHum 3paska
1994 poky (y hopMi KHMXKEYKN)

BuuepnHuii nepenik oKyMeHTIB, HEO6XiaAHUX
OANs OTPUMaHHA aAMiHICTpaTUBHOT Nocayru, a

TAaKOX BUMOTM A0 HUX

Ona odopmneHHs nacnopta rpoMaasiHMHa YkpaiHu ocoba
nopae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHNM Haka3oM MBC Bia
26.11.2014 Ne 1279 «[lpo 3aTBEpAXEHHS 3pa3Ka 3a8aBU-aHKeTU
LN BHECEHHS iHdopMauii A0 €EANHOMO AepXxaBHOro AeMorpadivyHor
peecTpy», 3apeecTpoBaHum B MiHicTepcTBi
tocTuuii YkpaiHm 10 rpyaHs 2014 p. 3a N2 1586/26363 (dbopMyeThCs
Ta pO34pYKOBYETHCS i3 3aCTOCYBaHHAM 3aco6iB €4MHOI0 A e pXXaBHOM
nemorpadiyHoro peectpy npauiBHUKOM TepuTopianbHOro nigpo3ainy
OMC/ueHTpy HadaHHA aAMIHICTpaTMBHUX  MOCAYT/A€pPXaBHOM
nianNprveEMCTBA, WO HanexuTb A0 chepun ynpasniHHa MC, abo rioro
BiflOKpeMNeHoro nigpo3ainy);

2) nNuCbMOBY 3asBYy Npo BTpaTy abo BuMKpaAeHHs nacnopra
3pa3ka 1994 poky;

3) BUTAr 3 EAMHOIO0 PEECTPY A0CYA0BUX po3ChiayBaHb (y pasi
BMKPaAEeHHA nacnopTta Ha TepuTopii Y kpaiHn);

4) [OKYMEHTH, WO MiATBEPAXYOTb CNaTy agMiHiCTpaTMBHOIO
360py, AepXaBHOMO MUTa;

4) nocBiaYeHHs Npo B3ATTA Ha o6nik 6e3g0MHMX oci6 (ans
6e340MHUX 0Cib);

5) noBiaky npo B3aTTS Ha 061ik BHYTPILWHBO NepeMilleHoi 0cobu
(AN BHYTPIWHbLO nNepemiweHoi ocobun);

6) pilWeHHs cyay Npo BCTAHOBJ/IEHHA 0COo6M (A1 0Cib, AKMX He
6yno BCTaHOBNEHO 3a pe3ynbTaTaMnm NpPOBeAEHHS npoueaypu
BCTaHOBJ/IEHHSA 0cobun);

8) A0BiAKY MPO NPUCBOEHHS peeCcTpaLiitHoro Homepa 061ikoBoi
KapTKu NnaTHUKa noaarkis 3 ep>xaBHOro peecTpy disnyHmnx ocié —
nnaTHMKiIB nogaTkiB abo noBigomineHHs nNpo BiAMOBY BiA4 MOrO
npunHATTS (ANsS ocCib, ski 4yepe3 CBOI peniriiHi NepeKoHaHHs
Bi4MOBUNVMCS B NPUNHATTS 3a3HAa4YeHOro HoMepa) — 3a HasAsBHOCTI.

9) [oKyMeHTW, WO nNiATBEPAXYIOTb BiAOMOCTI ANS BHECEHHS
[04,aTKOBOI 3MiHHOI iHdOopMaLii A0 6e3KOHTaKTHOro eneKTPOHHONC
HOCIifl, WO MICTUTLCSA Y NMacnopTi:

9.1) npo MicL e NpOXUBaHHS - 4 0BiAKY NPO peecTpauiio Micua
npo>mMBaHHA 0co6m a60 AOBIAKY NPO 3HATE MicCLle NPOXKVBAHHSA
(3a 3pa3kamu HaBeaeHMMM y goaaTtkax 13, 16 ao NpaBun peecTtpauii
MiCUuS MPOXMBAHHSA, 3aTBEpAXeHnX nocTtaHosoo KMY N2 207 Big
02.03.2016) abo poBiaKy Npo peecrpauilo MiCLA NPOXKMBaHHS
(BuaaHy po 04.04.2016 3a 3pa3koM HaBeAeHUM y aoaaTtky 11 go
Mopsaaky peecTpauii Micua NpoOXMBAHHA Ta Micusa nepebyBaHHs
@i3nyHMX oci6 B YkKkpaiHi Ta 3pa3kiB HeobXigHWX [ O0KYyMEeHTB,
3aTBepAXeHoro Hakazom MBC Big 22.11.2012 N2 1077) - 3a
HAABHOCTI;

9.2) Npo HapoAXXeHHS AiTel — CcBigoUTBa NPO HAaPOAKEHHS ATel
(3a HasiBHOCTI);

9.3) npo wntob i posipBaHHA Wby — CcBiAOUTBO NpPo W06,
CBiAOUTBO NPO po3ipBaHHS W06y, pilleHHS CyAy NPO pO3ipBaHHs
wnoby, ske Habpano 3aKOHHOI cunn, abo BMAAHNIA KOMOETEHTHUMA
opraHamm iHO3eMHOI Aep)XXaBu AOKYMeHT, SKWK 3rigHo 3 i
HauioHalbHUM 3aKOHOAABCTBOM NiATBEPAXKYE BiaMNoOBiaAHWIA dakT (3a
yMoBu nepebyBaHHA y wniobi abo peecTpauii akTy LMBINbHOMO CTaHy
npo Moro posipBaHHSA) — 3a HassBHOCTI;

9.42) npo 3MiHy iMeHi — CBi4OUTBO NpPO 3MiHY iMeHi, CBIAOLTBC
npo HapoA>XXeHHs, CBiAOUTBO Npo Wb, CBiAOLTBO NPO pO3ipBaHHS




wnoby, pilueHHs Cyy Npo po3ipBaHHs Wt by, sike Habpasno 3aKOHHOI
cunu, abo BMAaAHWIN KOMMNETEHTHUMU OpraHaMn iHO3EMHOI A epXaBu
L0OKYMEHT, SKWW 3rigHO 3 ii  HauioHanbHUM 3aKOHOAaBCTBOM
nigTBEpAXYE BianoBiaHMA dakT (3a YMOBM 3MiHM Npi3BuLa, iMeHi abo
no 6aTbKOBI) — 3@ HAsABHOCTI.

AOna odopmneHHa nacnopta ocobi, sika He Moxe
nepecyBaTUCA CaMOCTIMHO y 3B'AA3Ky 3 TPMBAJIUM PO3/1aAOM
340pOB’'A, AKUIA NiATBEPAXKYETbCS MEeANYHUM BUCHOBKOM 3aKnagy
OXOPOHW 340pOB’s, 0popMIeHN B yCTAaHOBJIEHOMY nopsiaky, abo
ocobi, Aka Bia6yBae NnokapaHHA B YyCTaHOBaxX BWKOHAHHSA
nokapaHo abo nepebyBa€e Ha TpuMBa/sOMy cTaliOHapHOMY
NikyBaHHI B 3aknapax MO3 3aKpUTOro TMny /,04aTKOBO NOAAETHCS
oAHa doTokapTka po3MipoM 10 x 15 caHTMMeTpiB AN BHECEHHS
BiguudposaHoro o6pasy o06nmuyus ocobm LWNAXOM CKaHyBaHHS i3
3acTocyBaHHaM 3acobiB Peectpy. ®oToKapTKka NOBMHHA BigMNoBiaam™
BMMOraM pekomeHaaui MikHapoaHOI opraHisauii umMBinbHOI aBiauil
(IKAO) Doc 9303.

BHeceHHs 0 3aABM-aHKETU Ta Y NOAaNbLUOMY Y NacropT
HAaNMUCaHHA CKNapoBUX IMeHi «npizBuwa» Ta «iMeHI»
3AIMCHIOETbCA Y KPaiHCbKOKO MOBOIO Ta J1IaTUHCbKUMM NliTepaMm
BignoBigHo oo Ta6auui TpaHcniTepaudil ykpaiHCbkoro asdgasity
JlaTuMHUL €10, 3aTBepaXKeHoo noctaHoBoo KMY Big 27.01.2010
N? 55.

3a HeobXiaHOCTi HanMcaHHS Npi3BuWwaabo/Ta iM's NaTUHCbKUMA
niTepamu BiANOBIAHO A0 HAaNUCaHHSA y paHille BUAAHUX Ha iM’'a 0cobu
AOKYMeHTaX, NoAaETbCa NUCbMoBa 3asBa (AOBiNbLHOT GopMu) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HaYeHun ¢dakT, a came:

- nacnopT rpomMaasiHuHa YKpaiHuv, nacnopT rpomMaj sHuHa
YKpaiHu 4nsa Buisay 3a KOPAOH, NPOi3HUA AOKYMEHT AUTUHN;

- LOKYMEHT, WO NiaTBepaXye hakT HapOAXKEHHS, 3MiHW iMeHi
(y ToMy uuncni y pasi yknageHHs abo posipBaHHs wnoby), BuaaHoro
KOMMETEHTHMM OpPraHOM iHO3EeMHOI AepXXaBu Ta JieranisoBaHoro B
yCTaHOBJIEHOMY MOPSAAKY;

- paHiwe BmAaaHi nacnopTta Ha iM'a auUTMHU/6aTbKiB (abo
OAHOrO 3 HNUX)/OAHOro 3 NOAPYXOKSA, Y TOMY YMCAi B NacnopTax Ans
BMi3Ay 3@ KOpPAOH, BMAAHUX IHO3EMHUMW AepXXaBamu, SAKLO
OVTUHA/6aTbKM/OAWH 3 NOAPYXIXKSA € IHO3EMUSAMU.

Y pa3si nogaHHA AOKYMEHTIB Ta 3a9BM-aHKETU 3aKOHHUM
npeacTtaBHUKOM/YNOBHOBaXeHO 0co60t0 aaMiHicTpauii ycTaHoBM
BMKOHaHHSA NokapaHb abo 3aknagy MO3 3akpuTOro Tuny, A04aTKOBC
noaarTbCad  AOKYMEHT, WO  nocBig4yye o0coby  3aKOHHOM
npeacraBHMKa/yNMOBHOBaXKEHOT 0COOM Ta A 0KYMEHT, LLO MNiATBEPAXYE
NOBHOBA>XeHHS 0CObKN K 3aKOHHOro NpeAacTaBHMKa (KpiM BUNaakis,
KO 3aKOHHWUM NMpeaCTaBHMKOM € OAMH i3 6aTbKiB)/yNOBHOBaXEHOI
0cobu aaMiHicTpaLii ycTaHOBM BUKOHaHHS NoKapaHb abo 3aknagy MO3
3aKpUTOro Tuny.

BuoaHi KOMMeTEHTHMMW oOpraHamMuM (HO3EeMHOT [ epXxaBu
AOKYMEHTM 3acBiAyyloTbCd B YCTaHOBJIEHOMY 3aKOHO/AABCTBOM
nopsiaKy, AKWO iHWe He nepeabayeHo MiXXHapoAHWMW 40roBopaMm
YkpaiHn. Taki 4OKYMEHTU NoAatoTbCs 3 NepeKsIafoM Ha YKpaiHCbKy
MOBY, 3aCBif4Y€HMM HOTapianbHO.

OpuriHann AoKyMeHTiB (KpiM AOKYMEHTIB, WO MiATBEPAXYIOTE
cnnaTty  aAMiHicTpatMBHoro 360py Ta  AepXaBHOro  MuTa)
noBepTaroTbca 0Ccobi abo ii 3aKOHHOMY NpeacTaBHUKY/YNOBHOBaXEHIN
0cobi nicna opopMNeHHS 3aaBU-aHKeTU.




10.

Mopsaaok Ta cnociéb nogaHHSA AOKYMEHTIB,
HeobXiaAHMX ANS OTPMMaHHS aAMiHiCTpaTUBHOI
nocnyrm

FpoMaasaHWH YKpaiHW, KW BTPATUB MNACMoOpT rpoMajsHuHa
YkpaiHn 3paska 1994 poky (y dOpMi KHUXEUKWN) 3 METO NOAAHHS
AOKYMEHTIB Ta  3asBM-aHKeTM ANa  odOopMAEeHHSA nacnopra
3BepTaETbCcs 0cobMCTO BiAMOBIAHO /O 3apeEECTPOBAHOrO Micus
Npo>XMBaHHA A0 MNpauiBHUKA:

- TepuTopianbHoro nigaposainy AMC;

- LUEHTPY HadaHHA aAMIHICTPAaTUBHUX MNOCYT/AepikaBHOM
nigNpUEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo noro
Bif,OKpeMeHOoro nigpo3ainy — 3a yMoBM HasasBHOCTI o6n1agHaHHa Ans
npuiomy 3asiB-aHKeT 3acobamm € AVHOoro 1€ P>XaBHOIo
aemorpadiyHoro Peectpy.

Akwo ocoba BM3HaHa cyaoM ob6bMexeHOo paie3gaTtHow abo
Heaie30aTHOW, AOKYMEHTU Ta 3asBa-aHKeTa Mo atoTbCd OAHUM i3 i
3aKOHHMX MNpeacTaBHUKIB (0AHMM i3 6aTbKiB (yCMHOBOBaYIB),
OniKyHiB, NikNyBasbHUKIB ab0 iHWNX 3aKOHHUX NMpeaCcTaBHUKIB).

AKLWO Micue MpoXMBAHHS Takoi 0co6M He 3apeEecTpoBaHo,
AOKYMEHTM Ta 3asBa-aHKeTa MnoJalTbCA A0 TepuTopiasibHOM
niaposainy OMC/ueHTpy HadaHHA a4 MiHiCTpaTMBHMX
nocnyr/AepxasHoro niANPUEMCTBA, WO Hanexuts A0 cdepu
ynpasniHHg AMC, abo 1Moro BiAOKpeMNeHOro Niapo3ainy 3a micuem
(daKTUYHOro NpPoXXMBaAaHHA B YKpaiHi, abo 3a OCTaHHIM
3apeecTpoBaHUM MiCLlEM NMPOXXMBAaHHSA.

BHYTpilWHbLO nepemileHa ocoba NnogaE 4OKYMEHTU Ta 3asBy-
aHKeTy Ao TepuTopianbHoro nigposainy AMC/ueHTpy HadaHHS
aAMiHICTpaTUBHMX MOCNYr/AepXXaBHOMO NiANMPUEMCTBA, LLO HaleXMTL
Ao chepu ynpasniHHga IMC, abo 1oro BiAOKpeMneHoro Niapo3ainy 3a
MicL eM NPOoXXUBaHHSA, LLO NiJ TBEPAXYETLCSA A0BIAKOK NPO B3ATTH Ha
061K BHYTPIiWHLO NepemileHoi ocobu.

Be3noMHa ocoba noga€e 3asaBy-aHKeTy Ta AOKYMEHTM AQ
TepuTopianbHoro Niapo3ainy AMC/ueHTpy HagaHHA aAMiHICTpaTUBHMX
nocnyr/AepXaBHoOro niANPUEMCTBA, WO Hanexute A0 cdepn
ynpasniHHga MC, abo Moro BigoKkpemneHoro nigpo3ainy 3a Micuem

Akwo ocoba BinbyBae NokapaHHA B yCTaHOBaX BWKOHaHHS
nokapaHb abo nepebyBae Ha TpuBasnioMy CTaLioHapHOMY NiKyBaHHi B
3aknagax MO3 3akputoro TMny, AOKYMEHTM nNoAatoTbCA 4epes
yNoBHOBaXeHy 0Coby aAMiHicTpauii BianoBiaAHOI yCTaHOBM YK 3aKNaay
A0 TepuTopianbHOro nigpo3ainy AAMC 3a micuem po3TaLlyBaHHS
aaMiHicTpauii BianoBigHOI yctaHoBu a60 3aknapy.

[Ons nofaHHSA AOKYyMeHTiB 0co6010, ika Yy 3B'5I3KY 3 TPUBaIVM
po3nafoM 340pOB’'S He MOXe nepecyBaTtMca CaMoCTiMHO, 3a
3BepHeHHsAM Takoi o0cobu abo 1i 3aKOHHOro npepacTaBHUKA,
oopMIEHUM Y MUCbMOBIN hopMi, 3RINCHIOETLCA B1I3A NpaLiBHMKA
TeputopianbHoro nigpo3giny AAMC 3a MicueM NpoXXnMBaHHSA 0Cobu
abo 3a mMicuem nepebyBaHHA 0C0bW y 3aknaji OXOPOHW 340pPOB'S.

11.

MnaTHicTb (6e3onnaTHicTb)
aAMiHICTpaTMBHOT NoCNyru

HadaHHA

AAMiHICTpaTMBHa nocnyra nnaTtHa

Y pa3si nnaTHOCTI:

11.1.

HopMaTuBHO-NpaBoOBi akTX, Ha NiACTaBi SAKKX
CTAryeTbCA nnaTa

n.n. a) n. 6 ct. 3 Jekpety KMY Big 21.01.1993 N? 7-93 «[po
AepXXaBHe MUTO»;

Ct. 20 3akoHy YkpaiHn «[po €anHMN [epiKaBHW
pemorpadiyHMii  peecTtp Ta  AOKYMEHTW, WO NiATBEPOXYOTh
rpoMaAsiHCTBO YKpaiHW, NocBiA4YylOTb 0Ccoby um i cneuianbHuiA
cTaTyc»;

MoctaHoBa KMY Bia 02.11.2016 N2 770 «[esKi nuTaHHs
HaJaHHS aAMiIHICTpaTUBHUX NOCNYT Yy cdepi Mirpauii».

11.2.

Poamip Ta NnopsanoK  BHECEHHH
(aaminicTpatBHOro  360pYy) 3a
aAMiHICTpaTUBHY nocnyry

nnam
nnatHy

Po3Mip agmiHicTpaTuBHOro 360py 3a 0popMAeHHA Ta Bugady
nacnopra 3 AHS 0DOPMIEHHSA 3as9BN-aHKETN Yy CTPOK:

He ni3Hiwe HiXk yepe3 20 po6ounx AHiB - 450 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTUBHOI Nocnyrn Ta 324 rpH.
BapTicTb 6naHkKa);

He ni3Hiwe Hi)x yuepe3 10 po6ounx gHiB - 820 rpH.
(496 rpH. BapTiCTb aaMiHiCTpaTMBHOI NOCAYrn Ta 324 rpH.
BapTiCTb 61aHKa);

Ta Aep>XXaBHOro mmta — 34 rpH. (2 HeonoAaTKoOBYBaHUX MiHIMY M/

L0OXO0A4iB rpoMagsH), KpiMm odopMneHHa nacrnopta 3aMiCb
BUKpaAeHoro.

OnnaTta HaaaHoil nocnyrm 3/1iINCHIOETbCS LLNTSAXOM
nepepaxyBaHHA 3asBHMKOM  KOWTIB 4epe3 6aHKu, BigAineHHs




nowTtoBoro  3B'a3ky abo NpOrpaMHO-TEXHIYHI  KOMMJIEeKcH
camMoo6CcnyroByBaHHS.

11.3.

PO3anyHKOBM171 PaxXyHOK And BHECEHHA NaatTn

Ha3Ba yctaHoBu: Y/MC y PiBHeHCbKi o6nacTi

3KNOo: 37829784

PaxyHok: UA588201720355119002009079834

BaHk oaeprkyBaua: [lepxxkasHadelicbka cnyxba Ykpainn M. Kuis
M®O: He 3a3HaYaETLCA

12.

CTpoK HagaHHa aAMiHICTpaTUBHOI NOCNYIn

MacnopT BMaaeTbCs:

He ni3Hiwe HiX 4yepe3 20 pobouunx AHIB 3 AHA OPOPMIEHHS
3asBM-aHKeTu AN MOro OTpUMaHHS;

He ni3Hiwe HiX yepe3 10 pobouunx AHIB 3 AHS 0DOPMIEHHS
3a8aBU-aHKETU ANS MOro TepMiIHOBOIrO OTPUMaHHS.

Y pa3si npoBeaeHHs npoueaypu BCTaHOBNEHHS 0Ccobu CTpoK
po3rnsaay 3asBM-aHKETU MOXe 6yT NPOAOBXEHWNN A0 ABOX MiCALIB.

13.

Mepenik nigctas ANs BiAMOBW Y HadaHHI
aAMiHICTpaTUBHOI NOCNYrun

BiaMoBa 3asiBHMKY B MPUAHATTI J OKYMEHTIB Ta 0O pM/IEHHI
3aABM-aHKeTU 3[iNCHIOETLCA Y pa3i HENOAaHHSA MOBHOIMO Nepeniky
AokyMeHTiB abo He BignoBigHicTb iX odopMneHHs BuMoram
3aKOHO4aBCTBa.

BinmoBa Bia odcdopMaeHHa uu Bumaadi nacnoprta 33
pesynbTataMM poO3rNsaAy 3asBM-aHKETM Ta MNOAAHMX [OKYMEHTE
HaJa€ETbCA 3as9BHUKY Yy pa3i aKLWoO:

1) ocoba He € rpoMagsaHNHOM Y KpaiHu;

2) ocoba Bxe oTpmMana nacnopt (y TOMy 4YMC/i NacnopT 3paska
1994 poky), AKUI € [INCHMM Ha AEeHb 3BepHeHHs (KpiM BUMagKis
06MiHY nacnopTa y 3B’A3KYy 3 BUABJIEHHSM NOMWUKMK B iHdOpMaLi,
BHECEHI 40 HbOro; 3BepHEHHA A1 06MiHY NpOTATOM 04 HOIO Micsaus
00 AaTW 3aKiHYeHHA CTpoKy Aii nacrnopTta; HenpuaaTHOCT And
noAanbLloro BUKOPUCTaHHS);

3) paHi, oTpuMaHi 3 6a3 paHux PeecTpy, KapToTek, He
nNiaoTBEPAXYOTb HagaHy 3assBHUKOM iHdopMaLito;

4) 3a BMuAa4eto nacnopra 3BepHyBCS 3aKOHHUIN NMpeacTaBHUK, KU
HEe Ma€ AOKYMeHTanbHO NigTBEpAXEeHUX MOBHOBAXeHb HA OTPUMaHHS
nacnopTa;

5) ocoba nogana He B NOBHOMY 06Cs3i JIOKYMEHTIN Ta iHdopMaLito,
HeobXigHi onsa odopMneHHs i BUAadi nacnopTa;

6) ocoby He BCTaHOB/IEHO 3@ pe3yfbTaTaMu MPOBEAEHHS
npouenypw BCTAaHOBIEHHS 0cobu.

14.

Pe3ynbtaT HagaHHA aAMiHICTPaTUBHOT NOCNYyrn

Buaaua nacnopta rpoMagsiHMHa Y KkpaiHu abo BigMoBa Big Moro
0MOpMIIEHHS YK BUAaui.

15.

Cnocobu oTpuMaHHS Bianosiai (pesynbTaTy)

Y pa3si HenogaHHA MOBHOrO Nepeniky AOKYMeHTiB abo He
BiANOBIAHICTb IX OQOpPMNEHHA BMMOraM 3aKOHOAABCTBA MpaLl,iBHUK
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HagaHHSA aAMiHICTpaTUBHWX
nocnyr/aepxaBHoro niAMPUEMCTBA, LWO Hanexuts A0 cdepn
ynpasniHHsa MC, a6o #oro BifOKpeMneHoro niapo3ainy npuiMae
pileHHsas npo BiAMOBY BiA NPUAHATTS [OKYMEHTIB Ta
odopMsIeHHi 3asBuM-aHKeM | iHDOpMYyeE 0CO6Yy/3aKOHHOM
npejcraBHuKka/ynoBHoBaXxeHy ocoby npo niactaem Takoi BigMOBUW. 3a
6axaHHsIM 3asiBHUKA BiAMOBa Hafa€TbCs B MMCbMOBOMY BUISAI.

Ons  oTpuMMaHHA nacnopTa ocoba abo i 3aKOHHWN
npeacraBHuUK/ynoBHoBaxeHa ocoba (y pa3i nmogaHHsA 3asaBw-
aHKeTM 3aKOHHUM NpeACTaBHMKOM/YNOBHOBaXe HO 10 0co6010)
3BEPTAETbCA 0CO6GMUCTO A0 TepuTopianbHOro nigpo3ainy AMC,
LEeHTPY HaAaHHA aAMiHICTpaTUMBHOI NOCNYIrY; [ Ep)XaBHOrG
niaNpPUEMCTBA, WO Hasexutb A0 cdepu ynpasniiHa AMC 1a
Moro BifOKpeMJIeHOro Niapo3ainy, AKU NPUMHAB 4 OKYMEHTH
Ana ioro obopMneHHs.

fiKwo A0 6e3KOHTAaKTHOro eJIEKTPOHHOINo0 HOCiA, Lo
MIiCTUTbCA Y nacnopriBHeceHo BiaundpoBaHi Bia6uTkn nanbuiB
PYK - NacnopTt BUAAETbCA 3aKOHHOMY MpeACcTaBHUKY/ynoBHOBaXeHIN
0cob6i 3a YMOBM NPUCYTHOCTi 0co6u Ha iM’'a sskoi ocdopmieHo
nacnopr.

y pasi OTPUMaHHS nacnopTta 3aKOHHUM
npej cTaBHMKOM/YNOBHOBaXeHOK 0CO60t0 NOAAETLCA 4 O0KYMEHT, LLO
MNOCBiA Yy OTb 0COBY 3aKOHHOIO NpeacTaBHUKa/YNOBHOBaXXEHOI 0Coby,
Ta AOKYMEHT, WO NiATBEPAXYE NOBHOBAXEHHS 0COBU K 3aKOHHOM
npeactaBHMKa/ynoBHOBaXeHOoi ocobu.

Slkwo ocoba, BinbyBae NnokapaHHS B yCTaHOBaX BUKOHAHHS
nokapaHb abo nepebyBae Ha TpMBanNOMy CTaliOHApHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro Tvny, Bpy4YeHHs macrnopTta Takin ocobi
30INCHIOETbCA 4Yepe3 YyNnoBHOBa)keHy o0co6by apaMiHicTpauii
BiANOBIAHOI YCTAaHOBM UM 3aKsaay.

AKWO A[OKYMeHTM Ans odOopMNEHHS nacnopta noJAaBasucs
0cob010, SKa He MOXKe NnepecyBaTMCS CaMOCTIMHO Y 3B 3Ky 3 TPUBaNuM
po3nafoM 340pOB'A, NpauiBHWMK TepuTOopianbHOro  nigposainy
OMC/ueHTpy HadaHHA aAMIHICTpaTMBHUX  MOCAYT/A€pPXaBHOM




niagnpueEMCTBA, WO HanexuTb 40 chepn ynpasniHHa MC, abo woro
BiJOKpEM/IEHOro NiApo34iny, 34IACHIOE BPYYEHHS nacnopTta Takin
ocob6i 3a micuem il npo>xxmBaHHA a6o0 3a MicueM nepebyBaHHA
ocobu y 3aknaai oxopoHu 340poB’A.

Y pasi NpuiHATTA pilueHHS Npo BiaMOBY B 0hOpMJIEHHI UK
Buaauvi nacnopta 3a pesynbTaTaMuM po3rNaay 3asBM-aHKETU Ta
noAaHuxX AOKYMEHTIB 3asABHMKY HaAa€ETbCSA MUCbMOBA BiANOBIAb 3
06r'pyHTYBaHHSAM NPUYNH BiAMOBMW.

Y pa3i nogaHHA 3asBU-aHKETW u4epe3 LUEeHTp HajaHHs
aAMiHICTpaTUBHMX NOCNyr/aep)aBHe MifNpUMEMCTBO, L0 HaNeXM b A0
cchepn ynpasniHHg OMC, abo Woro BiaOKpeMneHun niaposain,
TepuTopianbHui nigpo3ain AMC Hagcunae NMCbMOBE MNOBIAOMIEHHS
npo NpuiAHATE pilleHHs A0 BiaNoBiAHOro cy6’ekTa ANS MO anbLUOro
BpPYYEHHS 3a8BHUKY.

16.

MpumMiTka

Y pas3i nogaHHs 3asBM-aHKETM 4yepe3 LEeHTP HagaHHs
aAMiHICTpaTMBHMX NOCNYyr/AepXXaBHe Ni4NPUEMCTBO, WO HaNexXurb A0
chepn ynpasniHHa OMC, abo noro BigokpemneHwrd nigpo3ain
ocoba/3aKkoHHUIA NpeacTaBHUK iHDOPMYETbCS MPO  HeobXigHiCcTh
NPOXOAXEHHS npoueaypu BCTAHOBMEHHA o0cobu, 4aKkWwo 3a
pe3ynbTataMu po3rnaay AOKYMEHTIB Ta 3asBM-aHKeTU 3asiBHUKA He
6yae ineHTndikoBaHo.

Onsa NPOXOAXEHHA  Mpoueaypu  BCTAHOBNEHHA  OCOOi
pekoMeHAYETbCA Hajatm 6yab-saki gokyMmeHT(n) abo ix konii 3
doTo306pakeHHsIM Ta NMUCbMOBE MOSICHEHHS B AOBiNbHIA (opMi, B
SIKOMY 3a3HauyaeTbCs iHpopMaLisa Npo agpecy MiCUb NPOXWUBaHHS,
HaB4yaHHs, poboTM, YyCTaHOB BWKOHAHHSA MOKapaHb Ta iHWA
iHpopmauisa, BigoMocTi npo 6aTbkKiB abo iHWKNX poaundis, SKi 6yayTs
3anyJyeHi A0 NpoBeAeHHs npoueaypu BCTAaHOBAEHHS ocobu. [o
MACbMOBOIr0 3BEPHEHHS A[043alTbCs  AOKYyMeHTM (Konii), LWwo
niaTBEpAXYTbh BKasaHi dakt (3a iX HasgBHOCTI).

SIKWo 3a pe3ynbTataMn NpOBeAEeHHS 3a3HaueHOT npoueaypw ocoby
He 6yae BCTaHOBJIEHO, MPUIMAETbCA pilleHHs Npo BigMOBY B
odopMeHHi nacnopTta, Ta ocoba iHPOpMYETbCS NPO HeobXiAHICTL
BCTAHOBJ/1IEHHSA 0CO6M 3@ pilLEHHAM CYAY NPO BCTaHOBEHHS daKTy, WO
Ma€ pUANYHE 3HAYEHHS, ANS BMAAYI AOKYMEHTIB, WO NOCBIAYYIOTh
ocoby Ta MiaTBEPAXYOTb rpoMaasiHCTBa YKpaiHu.

3asaBHUK ab0 1Oro 3aKOHHUI NpeAcTaBHUK/YNOBHOBaXeHa 0coba
Mae npaBO MOBTOPHO 3BEPHYTUCA A0  TepuUTOPianbHOIT
opraHy/TepuTopianbHoro nigpo3ainy AMC, ynoBHoOBaxeHoro cy6’ekra
B pas3i 3MiHM abo yCyHeHHs 06CTaBuWH, Y 3B’'sI3Ky 3 AKUMKN MOMy 6yno
BiAMOB/IEHO B 0bOpMNEHHI YM BMaadi nacnopra.

* Y pasi nogaHHa ocoboto abo ii 3aKOHHUM NpeACTaBHMKOM Nigd Yac NPUMOMY AOKYMeHTIB iH(opMaLuii (peKkBi3uTiB

nnaTexy) Npo cnaarty aaMiHictpatmBHoro 36opy B 6yab-skilt popmMi, 3a kot Moxe 6yTn nepesipeHo hakT onnam i3
BUKOPUCTAHHAM MpPOrpaMHOro npoaykTty <«check», KBUTaHUiA pPO34APYKOBYETLCA BiAMOBIAHMM MpaLiBHUKOM
TepuTopiasibHOro opraHy/TepuTopianbHoro nigpo3ainy AMC/ynoBHoBaXeHoro cy6’ekTa 3a 4 0NOMOIOH MporpaMHoro
npoaykTy «check» y pasi TeXHi4HOI MOXJIMBOCTI.

YBATA! Y pa3si HagaHHA HenpaBaAuBOi iHdopmauii (koA KBUTaHUII He NiATBEepAXKYETbCA 3a A ONOMOroo
nporpamHoro npoaykry «check»)/indopmauii npo cnnaty agmiHictrpaTMBHOro 360py He nig TBepawiacs
3aaBHUKY 6yae BiAMOBJIEHO Y HAaAaHHi agMiHICTPAaTUBHOI NOCAYIMK.

** BigamMoBa 3aABHUKY B NMPUAHATTI LOKYMEHTIB Ta 0OPMIEHHI 3as8BM-aHKeTN HaAa€ETbCA ¥ pasi He MiaTBEepAXeHHS

npauiBHWUKOM TEPUTOPiaNbHOIO OpraHy/TepuTopianbHoro nigposainy AMC/ynoBHoBaxeHOro cy6’ekTa 3a 4 0NOMOrol
nporpaMHoro npoaykry «check» iHdopMauii Nnpo cnnaTy aaMiHiICTpaTMBHOro 360py sIKYy HaAaB 3asiBHWUK Mig yac
noAaHHA AOKYMEHTIB (NepeBipsSeTbCa y pa3i NnogaHHA 3assBHUKOM KOAY KBUTaHLUIT).



